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BOOKKEEPING PROPOSAL
	



Date:		Monday, November 9, 2020

Client:		Vistrogroup
730 W Hampden Ave #300 Englewood, CO 80110

Dear Vistrogroup,

It is a pleasure to present this proposal for bookkeeping and accounting services to Vistrogroup.

J2Bookkeeping will provide the following monthly bookkeeping and accounting services:

1. Capture and properly classify all transactions for bank and credit card accounts
2. Reconcile all accounts
3. Create customized monthly reporting package to include: Profit & Loss, Balance Sheet, Statement of Cash Flows, and management reports containing KPIs to track.
4. Integration of apps to streamline accounting workflows
5. Assist in creation of budgets and analyze variances
6. Prepare, file, and send 1099s to contractors at year-end (additional e-filing fee of $10 per 1099)
I can also help track accounts receivable and accounts payable. 

Monthly Subscription price $625 
One-time cleanup price $3,000 (50% upfront, the remainder when cleanup/catchup is completed. You have approximated 3,000 transactions to go through).
Setup fee $500 (I can waive this if you sign this week)


Please do not hesitate to reach out with any questions you may have. If agreeable, please let me know by return email and I will send over a more formal engagement letter for signature. I look forward to working with you!

Sincerely,

Jimmie Needles
Jimmie Needles, Owner
J2Bookkeeping & Tax Services
513 Creekside Cir New Braunfels, TX 78130 • 210.970.0449 • support@j2bookkeeping.com
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