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COMPANY NAME
BOOKKEEPING
	



PROPOSAL
	



Date:		11/09/2020

Client:		Vistrogroup

Dear Client First Name,

It is a pleasure to present this proposal for bookkeeping and accounting services to Client Company.

Company Name will provide the following monthly bookkeeping and accounting services:

1. Capture and properly classify all transactions for bank and credit card accounts
2. Reconcile all accounts
3. Enter Paychex payroll into QuickBooks
4. Create customized monthly reporting package to include: Profit & Loss, Balance Sheet, Statement of Cash Flows, and management reports containing KPIs to track
5. Integration of apps to streamline accounting workflows
6. Assist in creation of budgets and analyze variances
7. Prepare, file, and send 1099s to contractors at year-end (additional e-filing fee of $X per 1099)

Fees

$X,XXX per month

Please do not hesitate to reach out with any questions you may have. If agreeable, please let me know by return email and I will send over a more formal engagement letter for signature. I look forward to working with you!

Sincerely,



Full Name
Company Address, City, State, Zip • Company Phone Number • Company Email Address
