Referral Request Letter Template
This is a letter that you can send to your current clients to ask them for referrals.
Be specific about who your ideal referral is, and be sure to state any incentives that you offer for referring a new client.


Your Firm, LLC
Physical Address · Phone Number · Email Address · Website
[bookmark: _GoBack]
Date 

Client Name
Client Company
Street Address
City, State & Zip

Dear [Client Name]:
I was glad to hear that you were pleased with [services].
May I ask you a favor?
A business like ours depends heavily on referrals from satisfied clients. 
If you’re happy with our services, and if you know someone else who might benefit from what we do, we’d appreciate it if you could refer us to them. 
A good referral for us is [a self-employed dentist or dental practice owner]. 
Can you think of anyone you know who might be a good referral for us?
We give [incentive] for each new client referred to us.
Thanks again for your business and for referring us to others.
Sincerely,


[Your Name]
[Your Title]
[Your Firm]
