Confidentiality and Non-Disclosure Agreement Template

A prospective client might have sensitive trade secrets or financial information that they want to protect. In this case, they may want you to sign a Non-Disclosure Agreement (NDA) before discussing their business with you.

This is an agreement you can send to send to a prospective client to ensure them that you will protect and safeguard any sensitive information they send you or discuss with you.



Your Firm, LLC
Physical Address · Phone Number · Email Address · Website
	
Date 

Prospective Client Name
Prospective Client Company
Street Address
City, State & Zip

Confidentiality and Non-Disclosure Agreement

Dear [Prospective Client Name]:

It is understood that [Prospective Client Company] and [Your Firm] are exploring the possibility of engaging in a mutually beneficial business relationship.

[bookmark: _GoBack]It is understood and agreed to that [Prospective Client Company] may provide certain information to [Your Firm] that is and must be kept confidential.  To ensure the protection of such information, it is agreed:

1. [Your Firm] will receive all of your information and documents on a confidential basis.  
2. [Your Firm] will use them solely to provide you professional accounting services, and will not otherwise make use or disclose them to third parties, except as you authorize us to do so or as required to do so by law.
3. Any addition or modification to this Agreement must be made in writing and signed by both parties.
4. If any of the provisions of this Agreement are found to be unenforceable, the remainder shall be enforced as fully as possible and the unenforceable provision(s) shall be deemed modified to the limited extent required to permit enforcement of the Agreement as a whole.

WHEREFORE, the parties acknowledge that they have read and understand this Agreement and voluntarily accept the duties and obligations set forth herein.

	By: ___________________________________
	By: ___________________________________

	[Your Firm]
	[Prospective Client Company]

	Title: ___________________________________
	Title: ___________________________________

	Date: ___________________________________
	Date: ___________________________________



